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OFFICE MEMO NO.

DATE
F'OR

SUBJEC]'

2022-09-141

September 5,2422
ALL REGULARAND CASUAL EMPLOYEES
GUIDELINES IN THE REVIEW AND COMPLIANCE
PROCEDURE IN TIIE TILING AFID SUBMISSION OF
STATEMENT OF ASSETS, LIABILITIES AIYD NET WORTH
ANI} DISCLOSURE OF BUSINESS INTEREST ANI)
FINAF{CIAL CONNECTIONS

GTIIDELII\TES IN TITE REVIEW AI{D COMPLIANCE PROCEDURE IN TIIE
FTLTNG AND SUBITflSSION OT STATEMENT Or ASSETS, LIABILITIES AIID
NET WORTH AND DISCLOSURE OF BUSINESS INTEREST AND FINANCIAL

CONNECTIONS

I. PURPOSE

This is being issued to prescribe the guidelines on ensuring that the Bayawan Water District
(BAWAD) is compliant with the requirement of filing the Statenrent of Assets, Liabilities ancl

Net worth (SALN) as enshrined in no less than tire 1987 Constitution to promote transparency
in the civil service, and to operate as a deterrent against the government officials intending to
enrich themseIves throuslr unIarvfuI means.

tr. OBJECTIVE

The 1987 Constitution of the Republic of the Philippines requires *rury public officer and
employee to accornplish and subrnit upon assumption of office and during such period as may
be required b.v la.rv" a declaration under oath of their assets. liabilities and net nofth and
financial and business interest including those of his/her spouse and unmarried cliildren belorv
eighteen (18) years of age living in their households, in order to suppress any questionable
accumulation of wealth as the latter usually results frcm non-disclcsure of suci: matters. As it is
endowed with public interest, there is a need to establisli a review and compliance procedure in
the filing and submission of the SALN.

The BAWAD hereby recognizes the dLrty of every public official and ernployees to file within
the reglementary period set by law, his or her SALN as a matter of public policy and public
interest.

UI. LEGAL REFERENCES

1. 1987 Philippine Constitution
2. Republic Act 6713 or the o'Code of Conduct and Ethical Standards for Public Officials and

Employees

3. CSC Memorandum Circular No. 10, series of 2006 on the "Review and Compliance
Procedure in the Filing and Submission of Statement of Assets, Liabilities and Netwonh
and Disclosure of Business Interest and Financial L'onnections"
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4. CSL- Resolution Number 1300455 dated March 4' 2013 0n the "'Revierv and coilrpliance

CommitteeforthestatementofAssets.I,iabilitiesandNetrvorth(SA[N);and
5. Oitr", p"rtlnent laws' rules and regulations on the matter'

Iv. I}EFINITION OF TERMS

husiness.

Financial Connections - Ref'ers

enterprise or entitY' whether as a

website:www .baYaWanwO'Cev.+h- -

Acquisition cost - Amonnt of money paicl to acquire or own sornething' l'his also refers to the

amount of expenses rncurred tbr improvements introduced on a real property' For purp0ses of

computing the declarant's net worrh.-trr" u"qrirition cost shail be made the basis thereof"

Affinity - Ret'ers to the relationship of a husband to the bloo<l relatives of his wife' or a wife to

the blood relatives of'her husband'

Assessed value - For purposes r:f c{eclaration in the SALN' this refers to the amount indica{ed

in ttr. t"* cleclaration oithe reat properlies involved'

Asset-Referstodeclarant,srealandpersonalproperties,includingtlroseoflris/lrerspouseeurd
unmarried children belorv eightee* (ls);;*"rri'"g" u"i"g in his/her household' It includes

those rvithin or outside the Philippines" $'hetiter real or personal' whetJrer used in trade or

Balae*Referstrltlreparentofthedeclarant'sson.in-lawordaughter-in.law..

Bilas-Referstothedeclarant'sbrother-in-law'swifeorsister-in-law'shusband'

Business rnterest _ Refer to a declarant,s existi*g interest.in any business enterprise or enrrity,

aside from his/her income from the gor"rn*"ni' fi"lt ut'o in"luies those of his/her spouse and

runmarried chilclren bclow eighteen (18,) -vears of age living in his/lrer hoilsehold'

CapitalProperty-Referstotlrepropertiesexclusivelyownedbythehusband.

Community Property - Ref-ers to all properties or'vned !V ttre spollses at the tinte ol' the

celebration of marriage or acquired tnereaHe', suUiect to the erceptions provided for by larv

iL,ti.r. 9 1. Farnill" Code of the Philippines)'

ConjugalProperty-Referstoallpropertiesacquired'duringthernarriage..wlretherthe
acquisition appears to hare been madi. .'*ut'*O or registerei in tUe uame of one or hot1t

spouses. unless p.onlo"io be excluded (.il"i; 116, r;ily c'de of the Philippines)' This

applies when the ,r.r;; agreed to t. gor.nittt Uy'tt'" rules on the conjngal partnership of

glin, unO.t the Family Code of the Fliilippines'

Consanguinity*ReferstotherelationshipbybloodfromthesamestockorCommonancestor.

Fair Market value * For pulposes of declaration in the SALN' this refers to the amount

indicated as market iafu" i, tf," iax declaration of the real properties concemed'

to declarant's existir-rg cotrnections with any trusiness-

consultant, adviser aod'the like' r'vith an expectati'on of
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remuneration fbr services rerdered, includin-* those of hisiher spouse and unlnarried children
below eighteen ( I 8) years of age living in his/ her household.

First (lst) degree of aflinity - Incluiles the declarant's father-in-law arrd mother-in-law.

First (lst) degree of consanguinity - Includes the declarant's fatlrer, mother, son/s. and
dairglrterls.

Fourth (4th) degree of affinity - Includes the declarant's first cousin-in-larv

Fourth (4th) degree of consanguinity * Relatives in the fourth degree of consanguinit'y
include the declarant's first cousins.

Improvements - Reler to all works that:re constructed or introduced to the land, or repairs or
improvements rnade to tl-re land or building after its initial acquisition. In declaring a,n

improvement to the land. the declarant may opt to declare it separatel-v- or together ,"vith the lanrl
to which such irnprovement is attached.

Inso * Refers to the appellation for the wife of an elder br<.rther or male cousin.

Liability - Refers to linancial liabiiity or anything which can result to a transfer or disposal of
an asset. It includes not only those incumed by the declarant, but also those of his/her spouse
and unmarried clrildrcn below eighteen (tr8)r,carr of agc living in his/hcr houschold.

Nature of Liability - Refers to the type of loan obtained from banks. financial institution:i,
GSIS, PAC-IBiG" and others, suclr as perseinal- nrulti-puroose- salarv- calamity loan. etc.

Nature of business interest and/or financial connection - Refers to existing interest or
connection it-t anv business enterprise" whether as propriefor" investor. promoter, partner.
sltareltolder, officer, managing director. executive. creditor, lawyer. legal cttnstrltant or adviser.
financial or busiress consultant, and the like.

Net worth * Is the suni of all assets (real and personal) less total liabilities.

Outstanding Balance - R.efers to the amount of money which the declarant still owes on lris or
lrer loan as o1'Decerrrber 3 I of tlre preceding calenclar year.

Paraphernal Properfy- - Refers to the properties exclusively owned bv the wife.

Personal Properties - Refbrs to jewelry, appliances, lurniture, motor vehicles, and other
tangible/movable properties. 'Ihis also includes investments or other assets, such as cash irr
bank. negotiable instrr.rments. securities. stocks. and bonds"

Real Properties - Refer to properties which are immovable by natllre. For the purpose of
SALN. the kind of real properties are classit'ied according totheir use: residential. commercial.
agricultural. industrial, or mixed use and the like.

Relativs in the Government - Refer to the declarant's relatives up to the 4th civil degree of
relationship, either by consanguinity or affrnity, including bilas, inso, and balae.

itriffifrHtrlurT,r wtutu**l ffi



BAYAWAN WATER DISTRTCT
Lot 1, Block N, Don Gaspar Subdivision, Villareal.

Bayawan City. Negros priental, Philippines
LL\-i-r

SALN * Statement o{'Assets and Liabilities, and Net worth.

Secon6 (2nd) degr.ee of alfinity - lncludes the dec,iarant's brother-in-law, sister-in-law"

grandmother-in-law, grandfather-in-law, granddaughter-in-1aw and grandson-in-law.

Seconrl (2ntl) degree of consanguinity - Inciudes tlie decJarant's brother. sister, grandmother,

grandfather, grandson and granddaughter.

Third (3rd) degree nf affinity - lncludes deciarant's rrephew-in-law, niece-in-larv, uncle-in-

law, attnt-irt-larv.

Third {3rd) degree of consanguinity - Includes the deciarant's nephew, niece, uncle and aunt"

V" COVERAGB

A. The provisions gf this issuance slrall apply to all officials and employees of this Agency

w.ho are holding regular plantilla positions rvhether on permanent or temporary status" The

provisiols shall not appl1,' to those u'ho seffe temporary laborers and casual or temporary

and contractual emPloYees'

B. Married couples who are either public officials or employees may file tlie required

statement jointly or separatel-v.

VI. REVIBW AND COMPLIANCE COMMITTEI

A Review and Compliance Committee (RCC) shallundertake the following duties and

responsibilities:

l. Review and evaluate the SALN subr-nissions if the sanre has been subrnitted on time,

complete and in ProPer form;

2. prepare a list of the following employees, in alphabetical order, to the Head of Agency, copy

furnisl-red. as may be applicable, the Civil Service Commission" the Office of the Ombudsman,

cn or before April 30 of every Year;

a. Those who filed their SALNs with complete data;

b" Those rvho filed their SALNs but rvith incermplete data: ancl"

c. Those who did not file their SAi"-Ns'

ji. Relder an opinion interpreting the provisions on revierv and cornpliance procedure in tlie
filing therei:f.

VfI. GENERAL GUIDBLINES

1. Filing and Submission of SALN

A. All Plantilla personnel/employees shall file under oath. their SALN and Disclosure of
Business lnterest and Financial Contreclions r.vith the F{RM Of}lce to u'it:
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a. Within thirtl, 1-:0) da.ys after assumption of office, statements of whiclr must be

reckoned as of his/her first da_v of office;
b. Before April 30 of ever-v vear thereafter. statements of lvhich must be reckoned

as of tlre end of the preceding year;
c. Within thirt), (30) days after separation from the seryice. statements of *'hich

must be reckoned as of his,lher last dav of o{fice.

B. Plantilla personnellemplovees are strictly required to fill in all applicable information
and/or make a true and detailed stalerxent in their SALNs. Items not applicaLrle
should be marked as -'N/A" or "not applicatrle"

C. ln case ofjoint filing, the declarant and his/her spouse shall sign in the spaces
provideti for just below the certiflcatir-rn.

2. Contents of the SALN

A. Ilasic Inf-onnation

a. In case of-foint filing, all real and personai properties shall be declared including
their respective parapirernal and capital property" if there are an)i.

b. The change of civil status of the declarant after Decernber 3l of the preceding

l,ear shall not affcct thc naturc of the properlies dcclared.

c T'he declarant shall provide information on his/her address.

d. I)eclarant must provide the infbrmation required tbr all his/her unmarried
children belou,eighteen (18) years of age and living in his/her household,
whether legitinrate or illegitimate

B. Asset, Liabilities, and Net Worth

a. The SALN sirall contain atrue and complete declaration of assets, liabilities and
net worth. including a disclosure of business interests and finarrcial connectior-ls
of the declarant" his/her spousc and urtmaried children belon, e ighteen ( I 8')

years of age living in hisiher houseliold. It shall also contain a disclosure of the
declarant's relatives w'ithin the for-rrth (4th) degree of consanguinity and affinity
rvho are in goverrunent sen'ice.

b. Assets include those within or outside the Philippines, whether real or personal.
whether used in lrade or business.

C. Real Properties

a. The declarant shall indicate those real properties which are already titled or
registered under his/her name. the name of his/her spouse or under the name of
hislher unmamied children helow eighteen (18) years of age and living in the

declarant's household. Fuilhennore. real propefties already covered by a deed of

we bsite :i,wvw. bay*iru*nw.1 " 
go',r. ph
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sale, inherited,rr subject of an extra-judicial settlement of estate but not yet titled
under declarant's name shall also be disclosed.

b. ln the case of properties received gratuitousli,'. e.g. clonation or inlreritance. r1o

acquisition cost shall be declared. However, tlre fair market value and the
assessed value of said properties as fbund in tlre tax declaration thereof must kre

declared.

D. Personal Properties

a. Personal properties coliectively acquired or are of, rninirnal vaiue may be
declared generally or collectively. In which case, the declarant may
writelinclicate "r.arious )'eai:s" under tlre column for Year Acquired.

b. In case of properties which are co-owned rvith other individuals, the declarant
shall disclose the pr()pofiionatc amount of hislher share in the property.

c" With regard to properties subject to a contract to sell, the amount already paid
shall be declared as personal propert-v.

d, Properties which are subject of either a chattel or real estate mortgage shall be
declared in the SA[,N Fonii. The aequisition c*st to [:e rieclared shall be the
actual purchase price, and the liabilit),to be declared shall be the outstanding
balance of the loan as of December 3l of the preceding year.

E. Liabilities

a. Under liabilities, the nature of liability, narne of creditors and the outstanding
halance shall be indicated. Tlre outstarrding l-ralance shall be indicated. -fhe

outstanding balance refers to the amounl of money that is still due as of
December 3 I of the preceding calendar year.

F. Financiai and Business Interest

a. 'tr-he declarant, including that of hisiher spouse and urrmamied children belorv
eighteen (18) ;,ears of age li"-ing in declarant's liousehold, shal! declare tireir
existing interest or connection in an1 trusiness enterprise or entity-, aside from
income tiom government. They shall also indicate the business address, nature
of business interest andior tinanciatr cclunectioil. anrl date of acquisition cf
interest 0r connection.

G. Relatives in Covernment

a. The declarant shaii disclose his/her relatives in the government within the founh
(4th) civil degree of relationship. either by consanguinity or affinit,n.-. The
disclt:rsure shall also state his/her relationshlp with the relative. the position of
the relative, as well as the name of office/agency and address.

wehsite:www. baydwanwd. gev. pi"i
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b. In case the declarant and his/her spouse jointty f-ile their SALN" they shall

indicate ail their relatives within the foLrrth (4th) civil degree, either by

consanguinirv- or affinity. and shall include the a[:ove-mentioned intbmation.

H. Other Matters

a. In case ofjoint filing, the declarant and his/her spouse shall sign in the spaces

provided for just below the certification.

b. If the spouse is not a public officer or employee, tle declarant shall still cause

him/her to sign the SALN.

c. ln case of non-compliance u'ith the signature of the spouse, an explanation

should be attached to the SAI-N Form for such non-cornpliance.

J, lllinisterial Duty of the Revierv and Compliance Committee to Issue Compliance

Order

lmmeciiately upon receipt of the albremenrioned iist and recomrutendation, it shall he the

rninisterial dutv of the RCCI Chairman tn issue an order requiring those w.ho have

incgmplete data in their SALN to correct/supply the desired infonration and those rviro

did npt lllelsgbmit their SAi.Ns to cornply within a non-extendable period of three (-1)

days from the receipt of said order.

Assets and/or properties acquired. donated or transfetred lbr a particular 5rear, but were

not declared 6n their SALN for that year, as the same came to his/her knowledge only

after helshe has filed, corected andlor submitted hislher SALN, rnust be declarecl or

ref'lected in the rrext or succeeding SALN.

4. Sanction for Failure to comply/Issuances of a show-cause order

Faiiure to conect/submit S.A,LN in accordance with the procedure and within the given

period pursuant to the directive ard Sectiort 4 hereof shall be a ground for disciplinary

action. The Chainaan shall issue a shorv-causc ordcr directing the concerrred employee 1o

submit his/her comment or counter-affidavit: and if the evidence so warrants. proceed

q,ith the conduct of the adrninistrative proceedings pursuant to the 2017 Rules of
Arlrninistrative Cases in the Civil Service. The offer"rse for failure to file SALN shall be:

1st ollbnse
Suspension of one (l) nronth at:d otre (i) day'

to six (6) months

2nd offense Dismissal lrorn the service

TeleFax # (035) 430-0361,
Customer Service # (035) 531-3633
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5. Transmittai of all subrnitted SALNs to the concerned agencies ou or before April30

The HRM Office shall transmit all original copies of the SALNs received to the
concerned agencies on or befbre April 30 of everJ- vear.

VilI. CONFIDENTIALITY OF RECORDS

Access to or reproduction of the duiy subniitted SAI"N shall be sub.iect to the fbllowing:

1. That any person requesting fbr a copy of the SALN submit a duly approved nequest

specif.v'ing tlre pur"pose fbr tlre san-re:

2" That the request has been approved by the Flead of the Agency;

3. That any person requesting for a copv of the SALN shali be required to pay areasonable

fee to cover the cost of reproduction and mailing of such statement. as well as the cost of
cefiification;

4. That the request thereof is for a legitimate purpose:

5. That the SALilis to be accessed shall be available firr inspection at reasonable hours;
"fhat the SAIN be available for copying r.vithin ten (10) days after it has been filed in tlre
proper g.o\ enrmenl agencies:

6. Tliat the request tbr a copy of the SAL,N of any BAWAD offrcial or employee be subject
to the pertirrent CSC rules on tlre matter or lalvs rvhich regulate the flrlrv of information
most especially the Data Privacy Act of 2012.

DL REPEALING CLAUSB

All previous BAWAD issuances inconsistent herewith are deemed modified, repealed or
superseded.

X. SEPARABILITY CLAUSE

Any parl or provision of this internal guidelines which is rendered invalid. ineffective or
incorrsistent w,itl'r strbsequent issuancels, provisior.is not alTected therebv shall rernair.r in fbrce and

et&ct unless expressiy repealed, modified or superseded.

XI. SAYING CLAUSE

Provisions of this internal guidelines is suppletory in ciraracter to valid and existing laws. rules
and regulations issued by oversight agencies.

Cases not covered by this internal guidelines or ally other clarificatiorrs shall tre referred to tlre
Office of the Head of the Agency through the Review and Cornpliance Committee, for resolution

and/or appropriate action.

TeleFax # (035) 430-0361,
Customer Service # (035) 531-3633
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This internal guidelines shall take effect immediately and shall remain in force unless

revoked, cancelled or superseded by a subsequent issuance.

FOR YOUR INFORMATION AND GUIDANCE.

)ilI" EFFECTNTTY

L. ABRASALDO
General Manager

File
Bulletin Board
BAWAD Warehouse

cc:

SdkA&do' l* "lllwebsite :www. baYawanrvd. gcv'Ph

TeleFax # (035) 430-0361,
Customer Servie # (035) 531-3633
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Receiving Cop,l'

Offite i'Iemo l{o. ?CI22-09-141

NAME OT EMPLqYEP

1 Piosca, Ginalyn P.

? Tuale, Reno John S.

3 Baro, Diopi R.

4 B*ro, Romeo E.

5 Barte, Iver L.

6 Brioaes, Ethel S.

7 Cafiete, Clarissa O.

I Clanza, Arturo Jr. T.
g Concepcicn, Romulo Jr. R,

10 Esco, Leo O.

1l Esco, Ubaldo O.

[2 Gaga-a, Dave Algreg A.

13 Hermosa, Anthony T.

14 lso, Louie C.

15 Lalamonan, Marcelino L.

16 Man*nquil, Sherlyn D.

17 Fanaligan, Ar-Jean P.

18 Piosca, Rodolfo Jr. P.

19 Reyes, Shelfred F.

2S Tayo, Rogielou Jane T.

21 Tuale, Louanno D.

F{AME f}T EMPLOY{I SIGh-Ary1118

(
22 Abrasaldo. Allan L.

23 Lumaetao, Mary Grace F

24 Acabal,Narciso A.

25 Albia, Mica Joy L.

26 Alfuro, Arniel A"

27 Balbon, Daryl G.

?8 Baro, Emie E.

29 Baron, Jerome O.

30 Catubay, Siegfred B

31 Duran, John Rey Y.

Enartia, Zenaida S.

3 Espares, Redje Mark M.

34 Estorco" Sezanrie T.

3: Gahinsao, Sabiniano Jr. G

36 Guardiano, Weifredo O.

37 Hibionada, h4ary Fel S.

38 Laluyan, Erma T.

39 Muyco, Gloria C.

40 Rotants, Renato T.

4i Villaruel, Jonard G.
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OFFICE MEMO N0. : 2022-01-029

DATE
FOR
SUBJECT

December 29,2021
A. ABRASALDO / G. PIOSCA / R. TAYO
SALN REYIEW AND COMPLIANCE COMMITTEE

Effective Janaary l. 2022, hereunder are the members of the SALN REVIEW AND

COMPLUNCE COMMITTEE of Bayawan Water District.

1. Alma L. Abrasaldo

2. Ginalyn P. Piosca

3. Rogielou Jane T. Tayo

Contbrme:

a+
uffiHryo

Chairperson

Member
Member

FOR YOUR GUIDANCE AND INFORMATION.

(]

fiurur-
AILMA L. ABRASALDO
General Manager

**$$$[r**
Write your Name and Signature

cc: 201
File

website :www. baydWanwdgov..ph
TeleFax # (035) 430-0361,
Customer Serv'ce # (035) 531-3633
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